BASKETBALL GYM DUTY RESPONSIBILITIES

Gym Set Up


Concession

Admissions

Gym Set-Up (Responsible:  Team with first game)
· Be at the gym 1 hour before game time

· Bleachers should be pulled out

· Set up scorers table, 2 chairs, (include scoreboard control, possession “duck”, scorebook and league rules)- equipment is in new sports locker on the stage

· Game ball(s) are in top shelf of kitchen locker next to refrigerator.

· Set up chairs for players – 12 for each team

Lobby Three adults are needed at all times to cover the lobby

· Be at the gym 1 hour before game time

· One adult at the admission table

· Two adults at the concession table

· All adults to monitor the lobby and watch for rowdy bathroom activity

· Children may assist with adult supervision

CONCESSIONS   Be at the gym 1 hour before 1st game

1. ONLY the 1st team of day brings (50 lbs of ice, 2 packages of 8 count hot dog buns for Friday and Saturday, 3 pkgs of hot dog buns for Sunday) Reimburse yourself from cashbox and leave receipt mark paid.

DO NOT BUY HOT DOGS!!

2. Set up 2 gray tables and chairs at west end of lobby in front of trophy case

3. Pop/Gatorade and Water- add about an inch of water to 4 coolers using hot dog pot in kitchen locker. MAKE SURE DRAIN PLUGS ARE CLOSED!!

Coke/Diet Coke, Orange/Sprite/Root Beer; Gatorade; Water.  Ice down coolers.

4. Put out candy in white baskets

5. Display concession price sign and pop signs.—tape to trophy case.

6. Put out cashbox (kitchen locker)

7. Unplug pop machine and candy machine (tape on OUT OF ORDER signs)

8. Hot Dogs- cook in water on stove, wrap cooked dogs in bun with foil sheets.  Place wrapped hot dogs in oven on low setting.

9. Put out ketchup, mustard (in fridge) and napkins on end of concession table.

10. Popcorn- Popcorn, oil, bags, salt, measuring cups and scoops are in kitchen locker.  Popping directions are on front of popcorn machine.

NOTE:  Make sure to turn the Kettle Heat off when popcorn begins to overflow.

ADMISSIONS Be at the gym 45 minutes before 1st game
1. Set up a table and chairs at the east gym door

2. Admission price sign and cashbox are in the kitchen locker

3. Close down admission table at beginning of 2nd half of last game.  Cash box returned to kitchen locker, money placed in pouch marked admissions.

CLEAN-UP RESPONSIBILITIES

CONCESSION CLEAN-UP:


1. Return candy (in baskets), pop, signs and cash box to kitchen lockers.  Money from cash box should be placed in pouch marked concessions and left in kitchen locker if no other arrangements made.  

2. Pop and Gatorade is in locker next to refrigerator, water is kept in lower cabinet to the left of stove.  On Friday and Saturday night, the beverages can be put in the refrigerator for games the next day.  On Sunday, the beverages should be dried thoroughly and put away in the locker.

3. Return tables to gym, sweep the lobby, close and lock the kitchen window.

4. Clean kitchen area including hot dog pot, utensils, measuring cups and popcorn machine.  Utensils, pot and measuring cups go in bottom of candy locker.

5. Return the cleaned popcorn machine to kitchen

6. Dry out coolers and leave on kitchen floor (will be picked up on Sunday night)

7. TURN OFF OVEN AND REMOVE ANY HOT DOGS.

8. Lock all cabinets, turn off kitchen lights and lock kitchen doors

9. On Saturday and Sunday nights – turn off lobby lights (panel board in teachers lounge)—the light switches are numbers 22, 24, 26 and 28- they are marked.

10. Turn off bathroom lights.

11. Close down admission table at beginning of 2nd half of last game.  Cash box returned to kitchen locker, money placed in pouch marked admissions.  Leave the pouch in the locked kitchen cabinet unless other arrangements are made.

GYM CLEAN-UP (Responsible:  Team playing last game)

1. Bench chairs- Friday, fold and lean on west wall to make room for Saturday practices.  Saturday, leave them in place for Sunday games.  Sunday, chairs must be returned to racks under stage.

2. Scoring table- Friday and Sunday-all items returned to new sports locker on stage.  Saturday, leave in place for Sunday games.

3. Bleachers- Friday and Sunday night- push in bleachers, sweep floor and mop up spills in gym.  Mop is in custodian closet between lobby bathrooms- gym key.  Saturday night- sweep gym floor, but bleachers can be left out for Sunday games.

4. Return game ball(s) to top shelf of kitchen locker next to refrigerator.

5. Return all ball racks to new sports locker on stage.

6. Lock new sports locker.

7. Turn off all lights in gym and lock all doors to gym on Saturday and Sunday.  Custodians will turn off lights and lock gym on Fridays- if school in session.

8. On Saturday and Sunday nights – turn off lobby lights (panel board in teachers lounge)—the light switches are numbers 22, 24, 26 and 28- they are marked.

9. Turn off bathroom lights.

10. Turn off downstairs washroom lights, locker room lights and basement hall lights.

THANK YOU FOR YOUR COOPERATION!!!
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